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Required Website Information 

Company Name:______________________________________________               
Main Contact Name:____________________________________________________________________

Best way to contact (i.e. Phone or Email): ___________________________________________________

What do you want the website to achieve for your company? Who is your target audience?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Home Page
Opening Paragraph (brief description about the company):
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________     

Interesting Statistics or Quick Facts (e.g. 345 contracts under our belt)
· _____________________________________________________________
· _____________________________________________________________
· _____________________________________________________________
· _____________________________________________________________
· _____________________________________________________________




Services (brief description of what you do; since you will most likely have a services section)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Put checkmark on the items you would like to have on your home page, if none apply please leave blank:
___ contact information at the bottom of the page
___ search bar
___ over 4 images

Website Information

Will you be providing your own images? (It is recommended):   Yes____     No ____

About Page
About your company (your beliefs, mission statement, what you offer to customer’s, etc.)
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    





Company History (if applicable):
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    

Your Team (List any Employers/Employees you would like to have mentioned):
· _____________________________________________________________
· _____________________________________________________________
· _____________________________________________________________
· _____________________________________________________________
· _____________________________________________________________

Number of Employees (If applicable): _______

Website Information

Any information on employee training/certification:
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    







Service/What we Do Page
Please write each service and a small description for each (use the number of services you provide, you don’t have to fill out all 6  )
1._______________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    

2._______________________:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    

3._______________________:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    

Service/What we Do Page
Please write each service and a small description for each:
4._______________________:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    


5._______________________:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    

6._______________________:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    

Contact Page

Address:			Phone Number(s):	                       	Business Hours:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Contact Page
[bookmark: _GoBack]Map:   yes____ no____



(one more page!)






Message Box: (example below) 
Yes___ No___[image: Capture]


If you chose to have a message box, please write the email address(es) you would like it to forward to:
_________________________________________________________________________________________________________________________________________________________________________________________________________

Social Media Links: yes___ no___
If so, what social media programs?
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


------------------------------------------------------------------------------------------------------------------------------------------
PLEASE INCLUDE ANY OTHER INFORMATION YOU WOULD LIKE ON YOUR WEBSITE
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